
                                

 

 

 

 

 

[Date] 

 

[Address] 

 

 

 

Confirmation of CDM Principal Contractor Competency 

for [Project Name] at [Site Address] 

 

Dear Sir / Madam, 

 

We are writing as the client for the project and in accordance with our duties under the 

Construction Design and Management Regulations 2015 (CDM 2015). Regulation 5 requires us 

to appoint a principal contractor and to take reasonable steps to ensure that the principal 

contractor we appoint is competent to fulfil the role and responsibilities set out in the 

regulations. Competence in this context means having the necessary skills, knowledge, 

experience, and training, and the appropriate organisational capability to manage health and 

safety effectively. 

 

Please would you sign and return this letter by way of acknowledgement and confirmation of 

your duties as the principal contractor, confirming you will fulfil all associated duties as outlined 

in the regulations, and that your organisation and the individuals designated to manage this 

role possess the necessary skills, knowledge, experience, training, and relevant organisational 

capability to perform the principal contractor duties for a project of this nature, size, and 

complexity. 

 

Please tick below confirming you have understood and will complete the following duties: 

 

 Manage the construction phase 

 Prepare construction phase plan 

David Williams 
Principal Advisor for Buildings, 

Admissions and Trusts 

Education Department 

Church House 

5 Denmark Road 

Gloucester 

GL1 3HW 

dswilliams@glosdioc.org.uk 
Tel: 01452 835537 

 

mailto:dswilliams@glosdioc.org.uk


 Provide welfare facilities 

 Provide site inductions 

 Secure the site 

 Appoint contractors and works 

 Provide site management and supervision 

 Engage contractors and workers 

 Monitor risks on site 

 Contribute to the health and safety file 

 

Upon receipt and review of this information, we will formalise the appointment in writing. 

 

Yours faithfully, 

 

David Williams 

 

Principal Advisor for Buildings, Admissions and Trusts 

Diocese of Gloucester Education Department 


