[image: ]



JOB DESCRIPTION AND PERSON SPECIFICATION

	[bookmark: _Hlk195691512]Job Title
	Principal Designer – Net Zero Carbon Projects 

	Salary Grade
	Band 4: £21,519 - £25,686 pro rata (£35,856 - £42,811 FTE)
+ a generous non-contributory pension scheme
+ 27 days’ annual leave and eight bank/public holidays, in addition to this, three additional days between Christmas and the New Year. Pro rata for part time staff.


	Section/Team
	Property Department

	Reporting to
	Head of Property

	Hours of work 
	21 hours per week – 12 month fixed term opportunity

	Date of issue
	May 2026



	Overall Purpose of Post


	The Principal Designer (PD) will Project Manage the Net Zero Quick Wins projects issued by the Head of Property leading on design, planning and coordination of the projects, ensuring compliance with BSA 2022 and the CDM Regulations 2015 and embedding low‑carbon, energy‑efficient design principles in line with PAS 2035. 
The role focuses on identifying and delivering rapid‑impact carbon‑reduction interventions across the varied residential portfolio, while ensuring safety, quality, and regulatory compliance.



	Culture and Values
Our work is driven by our vision of LIFE Together - to share the transforming Gospel of Jesus Christ, so people may know life in all its fullness. We do this by supporting, enabling and equipping the Church of England in and around Gloucestershire.

Our culture is built on valuing people and relationships, professional excellence, and being aspirational for our communities. We foster an open environment where every team member is encouraged to contribute ideas that refine our practices and enhance our impact.

	




	
	Responsibilities and Accountabilities 

	Nature and Scope of Role 

	1.
	Service Delivery 
	· Deliver a comprehensive, excellent quality service maintaining a high standard of communication and customer service with internal and external customers by both telephone and email to ensure accurate communication of information.
· To deliver a professional service ensuring a high level of quality and accuracy whilst delivering an excellent customer experience.


	2.
	BSA 2022 & CDM 2015 Principal Designer Duties
	· Plan, manage, and monitor the pre‑construction phase to ensure health, safety, and welfare risks are eliminated or reduced.
· Coordinate design work across internal teams, consultants, and contractors.
· Ensure all designers comply with their duties and provide relevant information.
· Prepare, develop, and maintain the Pre‑Construction Information (PCI).
· Liaise with the Principal Contractor to support safe delivery and risk management.
· Ensure the Health & Safety File is created, maintained, and handed over at project completion.


	3.
	Net Zero & Sustainability Leadership
	· Lead the integration of low‑carbon design principles into all project scopes.
· Ensure designs align with organisational Net Zero strategy, sustainability frameworks, and environmental standards.
· Promote circular economy principles, low‑carbon materials, and energy‑efficient technologies


	4.
	Project Delivery & Technical Oversight
	· Oversee multiple small‑to‑medium‑scale projects simultaneously, ensuring rapid mobilisation and delivery.
· Review and challenge design proposals to optimise carbon savings, cost, and programme.
· Ensure design documentation is complete, coordinated, and technically robust.
· Support procurement of contractors and consultants, including technical evaluation.
· Monitor design progress, risk, and change control.


	5.
	Stakeholder & Communication Management 
	· Communicate design risks, carbon impacts, and project benefits clearly to non‑technical stakeholders.
· Build strong relationships with occupants, contractors and professionals to deliver the project on time and budget.


	6.

	Compliance, Governance & Reporting
	· Ensure all projects meet statutory requirements and compliance e.g. planning and listed consent, building regulations etc. and organisational governance.
· Maintain accurate project records, design risk registers, and sustainability documentation.
· Report progress on carbon savings, programme, and risk to Head of Property and stakeholders.
· Ensure all design decisions are auditable and aligned with best practice.


	7.
	Other Responsibilities

	· To undertake continued professional development training as deemed necessary to remain current and up to date with latest legislation, regulations and statutory requirements as requested.
· To attend meetings as requested and provide updates to the stakeholders, Head of Property and Property Team.
· To undertake as requested other duties as may reasonably be expected.




Generic Responsibilities 

	Generic Responsibilities


	1.
	Equality and Diversity
The post holder must adhere to all policies and procedures relating to equality and diversity in the workplace.


	2.
	Safeguarding Policy and Procedures
The post holder will adhere to all the Safeguarding Policy and Procedures.


	3.
	Data Security
The post holder must maintain personal responsibility for the safe and secure movement of data within, into and out of the organisation and in accordance with our GDPR policy.






Person Specification

	Attributes
	Essential
	Desirable


	
Qualifications and Training

	
	HND / Degree in Building Surveying, architecture or similar discipline.
Project Management qualification e.g. Prince2.
Health and safety qualifications e.g. APS Principal Designer accreditation, IOSHH Manging Safely.
MCIOB or RICS or similar.

	
Experience

	Minimum of 5 years’ experience of working in Project Management in residential properties.
Working knowledge and experience of BSA 2022 and CDM Regulations 2015.
Working knowledge and experience of submitting applications e.g. planning, listed and building regulation etc.
Strong technical knowledge of varied construction methods and housing types (Grade I listed buildings to modern new builds).
Experience of maintaining accurate records and filing.

	


	
Knowledge, skills and abilities

	Effective communication skills – written and verbal.

Good administrative and organisational skills
A good level of numeracy.
Excellent MS Office skills – Word, excel & Outlook.
Ability to manage priorities, respond quickly, effectively and flexibly.
Ability to self-manage competing works demands.
Able to supervise a process from inception to completion within given timescales managing all parties involved providing an excellent customer service / experience.

	








	
Personal Qualities


	Strong team player able to work effectively with cross departmental colleagues and clients.
To be able to maintain confidentiality, discretion and flexibility.
Sympathetic to the overall Christian mission of the Church of England. 
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