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Substitute Ex-Officio Foundation Governor Application Form

All sections of this form must be completed. Digital/typed signatures are acceptable.

PART A – TO BE COMPLETED BY THE INCUMBENT (INCLUDING PRIEST IN CHARGE OR TEAM VICAR), OR IN A VACANCY THE CHURCHWARDEN

The diocesan expectation where there are Church schools in a benefice is that the incumbent should take of the role of ex-officio foundation governor in at least one and at the most two schools. Which school the incumbent chooses may change in time as need arises.

In a vacancy the churchwarden should propose a substitute. At the stage when a new incumbent is appointed, this substitute role will be reviewed.

	Name of school:
	

	VA / VC / Academy
(please indicate type)

	Name of incumbent, priest in charge or team vicar, or in in vacancy please state:
	


	In which other Church school(s) are you currently serving as an ex-officio foundation governor? (Leave blank if in vacancy)
	



	Reason for seeking a substitute ex-officio foundation governor:
(If a vacancy, it is sufficient to state ‘Due to vacancy’)
	

	Reason for proposing the person named in Part B:
(Reference should be made to the documents Criteria for Substitute Ex-Officio Foundation Governors and Diocese of Gloucester Foundation Governors in Church of England Schools, both of which are available on the diocesan schools’ governance webpage.)
	

	Signature of incumbent, or (if in vacancy), churchwarden:
	



	Date:
	



PART B – TO BE COMPLETED BY THE PERSON BEING NOMINATED AS SUBSTITUTE 

	Title:
	


	Full name:
	



	Date of birth:[footnoteRef:1] [1:  The date of birth is requested to confirm that the nominee is aged 18 or over, as per legal requirements.] 

	


	Address:
	




	Postcode:

	

	Telephone numbers:


	Home:

Work:

Mobile:

	Email address:
	


	Occupation:
	


	Are you a communicant member of the Church of England and if so where is your regular place of worship?
	

	Are you a member of a church other than the Church of England and if so what is your regular place of worship?
	

	Is this a re-appointment?
	Yes / No






	Are you the parent of a child attending the school?
	Yes / No

	Are you the spouse or partner of another governor on the governing body?
	Yes / No

Name of governor:

Role on governing body:

	Are you currently employed at, or have you ever been an employee of, the school?

Please note all members of staff must have a six-month break in service before being appointed as a foundation governor.
	Yes / No

If yes please give dates:

	Do you hold a licence in this benefice as an ordained minister of the Church of England?[footnoteRef:2] [2:  It is not a requirement for a substitute ex-officio foundation governor to be ordained.] 



	Yes / No

If yes please give role title:



	Do you hold permission to officiate (PTO) as an ordained minister in this diocese?


	Yes / No

If yes please state the parish in which you regularly worship:


	If you are ordained were you previously (at any point in your ministry) licenced in the benefice in which the school is situated?

Please note a previous incumbent will not usually be appointed a governor in a benefice in which she or he served.
	Yes / No


If yes please give dates:

	Are you an ordained minister of a denomination other than the Church of England?
	Yes / No

If yes please give details:















New Appointments

Please indicate your reasons for wishing to become a substitute ex-officio foundation governor, and the skills and experience you consider you will bring to the role. Reference should be made to the document Criteria for Substitute Ex-Officio Foundation Governors, which can be found on the diocesan schools’ governance webpage.












Reappointments

Please give details of how long you have served as a substitute ex-officio foundation governor and your impact in the role, with reference to the documents Criteria for Substitute Ex-Officio Foundation Governors and Diocese of Gloucester Foundation Governors in Church of England Schools, both of which are available on the diocesan schools’ governance webpage.


Please note, the archdeacon will expect to see evidence of impact of training undertaken during the previous term of office. Please include details of any training attended, including training provided by the Diocese of Gloucester Education Team.








All Candidates

Please provide details of any other professional or personal experience you consider will be helpful to the governing body (including links to local businesses and communities).









Commitment

In addition to the responsibilities and functions shared by all governors, ex-officio foundation governors and their substitutes have a role in the monitoring and evaluation of the effectiveness of the school as a Church school. This includes encouraging the school in supporting, developing and living out its Christian vision, for example by: 
· Encouraging positive links between the school, the parish church and the Diocesan Board of Education 
· Helping to develop the Christian ethos and character of the school 
· Encouraging the high status of quality collective worship and religious education 
· Ensuring that the development of the school as a Church school is a regular part of school self-evaluation 
· Ensuring recommendations from statutory denominational (Section 48) inspections are considered and addressed 
· Supporting the role of clergy in school 
· Promoting Christian values in the way in which the governing body conducts its business


Declaration

I can confirm that I am committed to supporting both the principles above, and those underlying the trust deed of the school in accordance with the doctrines and practices of the Church of England, and I acknowledge the responsibility to uphold the faith and beliefs of the Church of England within the school.

Regardless of previous experience, I commit to attending training required of new or reappointed substitute ex-officio foundation governors at the earliest opportunity after confirmation of acceptance by the diocese.

	Name:

Signed:

Date:




GDPR

For those successful in being appointed as a substitute ex-officio foundation governor this application form and any associated relevant paperwork is kept securely within the data management systems of the Gloucester Diocesan Board of Education (GDBE). For further information please refer to the privacy notice. We will communicate with you in your role as substitute ex-officio foundation governor and keep you informed of changes in relation to your role and responsibilities (legislative and otherwise), relevant training for your role, information about Church schools, and other education-related issues. 

Eligibility

A governor must be aged 18 or over at the time of their election or appointment and cannot be a registered pupil at the school. A person cannot hold more than one governorship at the same school.

An enhanced criminal records certificate is mandatory for all governors. The application for this will be undertaken by the school once appointment has been confirmed.

A person is disqualified from holding or from continuing to hold office as a governor or associate member in the following circumstances:

Commitment to Role
· Fails to attend the governing body meetings, without the consent of the governing body, for a continuous period of six months, beginning with the date of the first meeting missed (not applicable to ex-officio governors), and may not be renominated as a foundation governor for the following 12 months
· Has been removed from office as an elected governor within the last five years
· Fails to attend required training

Bankruptcy
· Is subject to a bankruptcy restrictions order; an interim bankruptcy restrictions order; debt relief restrictions order; or interim debt relief restrictions order
· Has had their estate sequestrated and the sequestration order has not been discharged, annulled or reduced

Disqualification of Company Directors
· Is subject to:
· A disqualification order or disqualification undertaking under the Company Directors Disqualification Act 1986
· A disqualification order under the Company Directors Disqualification (Northern Ireland) Order 2002
· A disqualification undertaking accepted under the Company Directors Disqualification (Northern Ireland) Order 2002
· An order made under Section 429(2)(b) of the Insolvency Act 1986 (failure to pay under a County Court administration order)

Disqualification of Charity Trustees
· Has been removed from the office of trustee for a charity by an order made by the Charity Commission or Commissioners or High Court on grounds of any misconduct or mismanagement in the administration of the charity
· Has been removed under Section 34 of the Charities and Trustees Investment (Scotland) Act 2005 from being concerned in the management or control of any body




Persons Whose Employment is Prohibited or Restricted
· Is included in the list of people considered by the Secretary of State as unsuitable to work with children or young people
· Is barred from any regulated activity relating to children
· Is subject to a direction of the Secretary of State under Section 142 of the Education Act 2002, or Section 128 of the Education and Skills Act 2008
· Is disqualified from working with children or for registering for childminding or providing day care
· Is disqualified from being an independent school proprietor, teacher or employee by the Secretary of State

Criminal Convictions
· Has been sentenced to three months or more in prison (without the option of a fine) in the five years before becoming a governor or since becoming a governor
· Has received a prison sentence of two years or more in the 20 years before becoming a governor
· Has at any time received a prison sentence of five years or more
· Has been convicted and fined for causing a nuisance or disturbance on school or educational premises during the five years prior to or since appointment or election as a governor
· Refuses a request by the clerk to make an application to the Disclosure and Barring Service (DBS) for an enhanced criminal records certificate




Declaration of Eligibility

I declare that I have read the above disqualification information and that I am not disqualified from serving as a school governor or associate member.


	Name:

Signed:

Date:










Please check all sections of this form have been completed in full prior to submitting this form for consideration. Incomplete applications will not be accepted, and will be returned for completion prior to being submitted to the archdeacon.
Please return to:

Hannah Leckebusch (Education Administrator – Governance):

By email (our preferred option):
schoolsgovernance@glosdioc.org.uk, or

By post:
Education Department
Diocese of Gloucester
Church House
5 Denmark Road
Gloucester
GL1 3HW


Completion Checklist

· Has the incumbent (or during a period of vacancy, the churchwarden) fully completed the relevant sections on pages 1-2?
· Has the nominee fully completed the relevant sections on pages 2-5?
· Has the nominee checked and signed the declarations on pages 5 and 7?
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