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REF: PTOapp/2025The Right Revd Robert Springett
Bishop of Tewkesbury
Bishop’s Office
2 College Green, Gloucester, GL1 2LR
btewkesbury@glosdioc.org.uk
Mobile: 07962 273544
Tel: 01452 410022 ext 228







	
Dear Sir/Madam,

Thank you for applying for the Bishop’s permission to officiate (PTO), a significant ministry upon which the Diocese of Gloucester relies in a wide variety of contexts. This letter serves as both a guide to the process of applying for PTO in the Diocese of Gloucester, and as the application form itself.

What is Permission to Officiate?
Permission to officiate is given to clergy at various stages in life and ministry, most commonly following retirement from licensed ministry but at other time when a priest is engaged other employment or taking a period of reflection to determine future work and ministry. 

How long does the application process take?
The granting of Permission to officiate usually takes about two months from the time when the Bishop’s office receives the application form below and is not normally granted until six months after retirement. As part of the application process, you will also be asked to meet with the Bishop of Tewkesbury. 

Designated Responsible Person
Every minister with PTO is required to have a Designated Responsible Person (DRP) who exercises day to day oversight and pastoral care on behalf of the Bishop. This is usually the Incumbent of the parish where you are worshipping or in vacancy the Area Dean. The DRP is required to endorse this application and any subsequent application for renewal of PTO.

Safeguarding and Ministry
All ministries in the Church of England are in service of God’s people, including children and vulnerable adults. All those applying for Permission to Officiate are required to attend regular diocesan safeguarding training and updates. We will confirm the details of your last safeguarding training that you provide and, if necessary, book you onto any required course.  Once PTO is granted The Safeguarding Department at Church House will inform you when any further training is required.

You should note that PTO will be withdrawn if you do not attend training you are required to undertake or you act in a way that is not in accordance with the Church of England’s policy and practice. 

All clergy with PTO are required to have current DBS clearance with the Diocese of Gloucester and PTO if granted is link to this. DBS must be renewed every five years at which point you will be asked to apply for a renewal of PTO. As with this initial application this must be endorsed by the Designated Responsible Person

LIFE in all its fullness
The Diocese of Gloucester LIFE vision with our Culture and Values for Ministry  sets the context in which all those who hold PTO in the diocese are expected to minister. Those granted Permission to officiate in the Diocese of Gloucester are expected to support and enable this vision for mission and ministry. Those with PTO have wisdom and experience to share often from many years of licensed ministry. It is important however that this is offered with gentleness in a way supports and never undermines the ministry of the Incumbent. The Bishop of Tewkesbury is available to support Incumbents and those with PTO in the event of any difficulty.

Every ministry is unique

For those holding PTO in retirement it is important to recognize that this represents a new and different season in ministry. PTO confers no right to minister but equally no obligation. Those with PTO are free to accept invitations to minister when they feel it is right to do so but equally to say no if that is appropriate. Those with PTO are not members of the local PCC though they do elect from their number in a deanery representative to the Deanery Synod.

Some with PTO have in the past been willing to consider a wider deployment including a willingness to travel to other benefices and deaneries. Please do indicate in your application what sort of ministries you might be willing to explore, such as an interim role in a parish in vacancy, and what other skills and gifts you might be willing to offer the wider diocese.. Of course, it is not always straightforward to match the ministries our clergy with PTO are able to offer with the opportunities currently available so we do encourage you to continue praying and reflecting on where God may be calling you at this stage in your ministry.

Bishop Robert will of course discuss all this with you when we meet.

I look forward to receiving your application

Yours faithfully,

Kay Mundy

The Revd Canon Kay Mundy
Chaplain and PA to the Bishop of Tewkesbury
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Application for Permission to Officiate 
(This form is for a first application in the Diocese of Gloucester. For a renewal please used the Application for Renewal of PTO)

Contact Details

	Name


	

	Address



	

	Contact telephone number


	

	Email address




Other Information

	Parish of Residence


	

	Parish where I worship (if different)



	

	Are you retired? If so please give your date of retirement


	

	

	If you are not retired, are you employed or exercising a different ministry


	

	Date of Birth




	Name of Spouse if applicable



Previous Ministry

	If you have retired please give details of your previous post











Safeguarding Information

	

	Please give details of your most recent Church of England Safeguarding including the date of completion and the diocese in which it was completed







Ministry with PTO

	

	How are you hoping to use your PTO?








	

	Would you consider wider deployment? If so, how far are you willing to travel? 





	

	What sort of ministries are you willing to explore? (e.g. interim roles in parishes in vacancy)





	

	What skills and gifts might you be willing to offer to the wider diocese?


















Declarations

DECLARATION

· I acknowledge that, in accordance with Canon C1, I owe canonical obedience to the Bishop of Gloucester and their successors in all things lawful and honest. 
· I am committed to upholding the culture and values of the Diocese of Gloucester in my ministry and acknowledge the oversight and pastoral care  of the Designated Responsible Person who has countersigned this application
· I understand that it is my responsibility to inform the Bishop’s office of any changes in my personal details. 
· I understand that I must not officiate without the permission of the relevant incumbent or priest in charge.  
· I understand that PTO is granted at the discretion of the Bishop and may be withdrawn at any time.  
· I understand that PTO will only be granted if I have not been barred from regulated activity with children or vulnerable adults and my DBS certificate has been deemed satisfactory having regard to relevant House of Bishops’ guidance. 
· I acknowledge that I am legally required to have due regard to the House of Bishops’ guidance in relation to the safeguarding of children and vulnerable adults and I will accordingly undertake such safeguarding training as the Bishop requires.  
· I understand that the Bishop’s letter of authorisation if granted will specify the length of time for which I may exercise PTO and any relevant geographical restrictions, after which I must apply for renewal. 
· If my PTO has lapsed for any reason, I agree that I will not undertake any forms of ministry until all matters have been resolved.  
· I understand that fees for funerals and weddings must be managed in accordance with the policy set out by the Diocesan Board of Finance
· I understand that, as a clerk in holy orders, I may only use the forms of service authorised by Canon and may not exercise ministry on a freelance basis or take funerals (or accept fees for taking funerals) in a private or unofficial capacity.  
· I have read and understand the attached privacy notice providing information about how my PTO application will be managed and my rights with respect to the information I provide.  

I further understand that: 

· it is my responsibility to inform the Bishop’s Office of any changes to my personal details. 
· I must not officiate without the permission of the relevant incumbent or priest in charge. 
· PTO is granted at the discretion of the Bishop and may be withdrawn at any time. 
· PTO will only be granted if I have obtained a satisfactory DBS Certificate. 
· if my PTO has lapsed for any reason I agree that I will not undertake any forms of ministry until all matters have been resolved.

Personal Data 

I give consent for my personal information, including name, title, postal address, telephone number and email address: 

· to be published in the Diocesan Directory every year for the period for which I am active in ministry
· to be shared with the relevant archdeacon, area/rural dean, deanery lay chair and clergy retirement officer
· to be held on a database kept by the Gloucester Diocesan Board of Finance, accessible by its employees and officers
· to be shared with Deanery officers and officers from the Cathedral for the purposes of church administration and mission only. 
· to be shared with the Archbishops’ Council for the purposes of maintaining the Crockford's database.  
· to be shared with the diocesan clergy retirement officer for the purposes of providing me with pastoral support

Clergy Personal File transfer

It is a requirement of ministry in the Church of England that Clergy Personal Files (also known as ‘Blue Files’) will be transferred to the relevant diocesan bishop when they take up appointments or are given permission to officiate in dioceses of the Church of England. Files will not be transferred to provinces of the Anglican Communion outside the Church of England, but detailed references and copies of documents contained in the files may be requested by other provinces, and especially any information relating to good standing and safeguarding will be passed on. In signing this declaration I give my consent for this. 

Signed:		


Date: 	


Signed:


Date:

Privacy Notice

The Bishop’s Office and the Diocesan Boars of Finance  Privacy Notices can be downloaded at: https://www.gloucester.anglican.org/welcome/legal-info-and-cookies/




PART B to be completed by the Designated Responsible Person (Usually the Incumbent of the parish where the minister worships or in a vacancy the Area Dean or such other person as shall be agreed with the Bishop.)

	Name of Designated Responsible Person
	


	Office

	

	Please provide any comments oobservations













	Declaration

I do/do not* endorse this application for the renewal of PTO and if endorsing agree to act as the Designated Responsible Person.

Signed

Date


*Please delete as appropriate







A NOTE ON THE DESIGNATED RESPONSIBLE PERSON

The Designated Responsible Person may, holds with the Bishop the oversight of the minister with PTO. They are usually the incumbent of the Benefice in which the minister with PTO regularly worships or in a vacancy the Area Dean or such other person as shall be agreed with the Bishop.


They are to endorse the initial application for PTO, 

As needed, they may

• meet the cleric with PTO and agree expectations of the work that he/she will do;
• meet to review these expectations. 
• discuss the ministry carried out by the cleric with PTO;
• ensure that a written record of the ministry provided by the cleric with PTO is sent to the bishop, along with any change in the expectations, to be placed on the Blue File;
• either recommend, where appropriate, and subject to the relevant safeguarding checks, that the bishop renews the PTO when the current term is due to expire, or explain to the bishop why he or she does not consider that the PTO should be renewed; 
• either endorse the confirmation that the minister wishes to continue with PTO for those over the age of 80. or explain to the bishop why he or she does not consider that the PTO should be continued.
• ensure that the bishop is kept informed about any issues or health problems, particularly where the cleric with PTO might require additional pastoral support, or it might be necessary to consider withdrawing PTO.
• bring to the attention of the Bishop other such matters of which he or she should be aware
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