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Application Form

Please refer to the guidelines (on our website) and conditions (overleaf) when completing your application. If you have any queries, please contact rwilson@glosdioc.org.uk 
	A. Your church building
	

	Dedication: Click or tap here to enter text.
	Parish: Click or tap here to enter text.

	Benefice: Click or tap here to enter text.
	Deanery: Click or tap here to enter text.

	B. Your details 
	

	Full name: Click or tap here to enter text.
	Position: Click or tap here to enter text.

	Email address: Click or tap here to enter text.
	Telephone: Click or tap here to enter text.

	C. The work
Please provide a summary of the works against which your application is being made, including the names of any architects/ surveyors/ contractors appointed or to be appointed:
Click or tap here to enter text.
Please provide a breakdown of the total cost of the works, including any professional fees:
Click or tap here to enter text.
Please provide a proposed timetable for the completion of the works:
Click or tap here to enter text.

	D. Consents
	
	
	

	
	In place
	In progress
	Not required

	Faculty
	☐	☐	☐
	List B
	☐	☐	☐
	Planning Permission
	☐	☐	☐
	Other (please specify): Click or tap here to enter text.

	E. Funding
Please provide details of any other funds (including PCC reserves and other grants) to be used in addition to the Diocesan Minor Repairs & Improvements Fund for this work: Click or tap here to enter text. 

	F. Authorisation
By signing below, you confirm that the PCC (or equivalent) has discussed and consented to this application, including the full details of the guidance (on our website) and conditions (overleaf), and that the contents of this form are to the best of your knowledge true. 

	Signed: 
	Date:

	Click or tap here to enter text.	Click or tap here to enter text.
	Please return your completed form along with any supporting documentation and photographs to rwilson@glosdioc.org.uk or, if you have completed a hard copy, return it to Church Buildings Support Officer, Rory Wilson, Church House, 5 Denmark Road, Gloucester GL1 3HW
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Description automatically generated]Conditions 

Grant offers from the Minor Repairs & Improvements Fund are made subject to the following conditions. It is the applicant’s responsibility to ensure that they are able to meet the requirements of these conditions before submitting an application.
(1) Minor Repairs & Improvements Fund grants are a restricted fund item for the purposes of PCC accounting and must only be spent on the agreed work. The Diocese of Gloucester reserves the right to recover the money awarded if the grant is used for any work or purpose other than that agreed in the application process, or if any element of the work is altered or removed from the project without the foreknowledge and approval in writing by the Church Buildings Support Officer.
(2) The applicant agrees to accommodate inspection by the Church Buildings Support Officer of the Diocesan Minor Repairs & Improvements Fund-supported work, both during the works and upon completion. The applicant agrees to liaise with the contractor as appropriate to accommodate such inspections, subject to the Church Buildings Support Officer giving reasonable notice prior to a visit. 
(3) The offer of a Minor Repairs & Improvements Fund grant does not remove the requirement for the applicant to obtain Faculty or List B authorisation, or any other necessary permissions, for the works. The offer of a Minor Repairs & Improvements Fund grant does not confer the support of the Diocese of Gloucester or the Diocesan Advisory Committee for the proposal for the purposes of Faculty or any other authorisation and does not indicate that such permissions will be forthcoming.
(4) Work must not begin until the Church Buildings Support Officer has approved the scope, methodology and estimated costs of the work and made an offer in writing which the applicant has accepted. Work carried out before a grant is offered is ineligible.
(5) Work costing more than £2,000 will need to be subject to some form of competitive procurement (normally by obtaining itemised quotations for comparison) on a best value basis. A full competitive tender exercise will not be required unless the nature of the work or other factors make it necessary.
(6) Work will need to be carried out, paid for, and claimed within a year of the offer date. The Diocese of Gloucester reserves the right to cancel grants towards projects not implemented within the timescale above. 
(7) The Diocese of Gloucester reserves the right to withhold or recover the grant in part or in full if the work is not carried out in accordance with the agreed method statement or specification.
(8) Should the cost of the agreed work prove higher than estimated or quoted, the Diocese of Gloucester is under no obligation to increase the grant award though it may do so at its own discretion.
(9) Grant recipients should retain relevant documentation relating to the Minor Repairs & Improvements Fund grant and the work carried out for a period of at least six years after the work is completed. The work should also be recorded in the logbook. Documentation, including photographs, should be made available to the Diocese on request.
(10) The Diocese reserves the right to publicise your receipt of a Minor Repairs & Improvements Fund grant including the nature and details of the project and to use relevant information and images in case studies, monitoring reports, etc as it sees fit, and moreover to share any and all information pertaining to the work or grant with the National Church Institutions.

Please contact rwilson@glosdioc.org.uk with any questions. 
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